Parish Personnel” File Checklist
Version X.x  July 19, 2007

Parish “Personnel” File Checklist
For Use by Parish Risk Committee to keep track of the compliance status of persons working with children or youth in your parish.
Date Initiated  _________________ 

Candidate Name: __________________
Volunteer packet provided?
 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no 
Initials 
Fingerprints recorded?
 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no 
Initials 

Fingerprint results received? 
  FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no 
Initials 
 City or County permission signed?
 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no 
Initials 
City or County results received?
 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no 
Initials 

Video viewed? Day        Mo.         Yr         
 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no 
Initials 
Application submitted?
 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no 
Initials 

Application approved?
 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no 
Initials 

General Permission form submitted?
 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no 
Initials 

Copy to Diocesan Center? Date      
 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no 
Initials 

Distribution:

Parish Risk Committee 

1. Name ________________________


Initials 
2. Name ________________________


Initials 
3. Priest Name __________________ _____ 

Initials 
Parish Name & Address

